
Attendance Guidelines for Centralia Middle School 

 

Daily attendance is essential for a successful education in middle school.  In order for students to 

achieve their full potential at Centralia Middle school, they must attend school on a regular and timely 

basis.  Absences are classified in to five different categories: 

 

1) Excused Absences:  Any absence due to illness, family emergency, religious holiday, doctor or dental 

appointment or one that has been pre-arranged through the attendance office.  All excused absences 

should be verified through the attendance office by phone (330-7619), email 

(drueda@centralia.wednet.edu) or note within 2 days of absence.  Also, it is the student’s responsibility to 

collect and make up all missed work due to the absence.  Please note that teachers are allowed 24 hour 

notice to provide make-up assignments. 

 

2) Planned Absence:  If a student is going to be gone for an extended period of time, parents/guardians must 

obtain a planned absence request form to be filled out by teachers one week prior to the absence.  

Teachers can provide school work once the request is submitted.  Please contact the attendance office to 

make arrangements. 

 

3) Unexcused Absences:  Any absence that has not been verified verbally or in writing, by the 

parent/guardian, to the attendance office as an excused absence.   

 

4) Truancy:  Any unauthorized absence from school or scheduled activities during the school day without 

permission from the school or parent/guardian is considered a truancy, for example, skipping 

class/assemblies, leaving the school campus without a proper pass or chaperone, and similar behavior. 

 

5) Early Dismissal:  If you need to pick your student up early please arrive 10 minutes before the time you 

need to have student released.  Students will not be called out of class until a parent/guardian has 

arrived. 

 

Definition of Tardiness: 

Tardiness is defined as a student not being at his/her scheduled location before the bell rings at the start of each 

period, including lunch.  Tardiness is classified into two separate categories: 

  

1) Unexcused Tardiness to School:  Students that arrive to school after 8:08 will be held in ISS until 1
st

 

period is finished.  The purpose of this is to not disrupt the learning environment.  If a student is tardy 

3 times a detention will be issued. 

  

2) Excused Tardiness to School:  Student who arrive late with an excused tardy will be given a pass to 

class.  To be excused the student must have a note stating the reason for the tardy.  Excused reasons 

for tardiness per board policy are illness, medical appointments or family emergency. 
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